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Maps On-Line
Phase One of Maps Access
Project Completed

The Archives INMAGIC database now
contains deserptlons for over 1,300 maps
and plans  that were previowsly
uncatalogued. With the assistance of the
Canadian Councll of Archives Backlog
Reductlon  Program  comtract  archivist
Eeverly Brereton spent ten weeks arranging
and descrbing  carogtaphie  materdals
received from warious city Jdepartments.
These include Bron Cutler's oflglaal linen
sectional plans drawn in the eady 19607,

Recent publication of the cartographlc
chapter for Rules for Acchival Descelptich
{RAD) ensures that these database entries
conform to national standards.  The Ciwy
of Richmond Archives is one of the first
archives to begin Lhe proces: of RAD
descriptions of map holdings.

In the months ahead thls matedal will be
edcroflimed  For easy  access  and
reproductlon, and we will begln  the
process of converting our old manwal card
index of maps to the new system,
Eventually maps and plans will ho
tearchable with the same speed and ease
our  resgarchers  now  enjoy  with
photographs.

Council Minutes
Index

Project Up-Date

The database index for eady Councl|
Minutes has been completed For 33 years -
1880-1904 and 1913-1921. Project
Archivist Diane Rodgers waorked  with
amazing patlence to read and analyze these
hand-written volumes, The index she has
produced includes lengthy and detalled
toplc stacements for each entry. This i5 2
great convendence for researchers and also
spares  these  fragile  yolumes from
unnecessary handlng.

Blew printed index binders are now
avaflable In the Archives reference room
for these wears. Also, since It [5 3 database
Index, staff can do high-speed computer
searches through all these yolumes for
specific names or subjects.

This project was partfally funded by the
provincial  government’s  Community
Archives Assistance Program (CAAM. We
curently  have a2 second  application
pending with CAAP for completion of this
worrk for the remaining 23 wears for which
no form of index exists,
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Freedom of
Information
Legislation

The Archives has been working very
closely with the Records Management
section of the Cloy Clerks Offfce during the
last slx menths to help tha City mest its
responsibilities under the provingial F.OLTL
legislation.

What is this Act and what does it have to
do with the Archives? HBasically the
legislatlon has two main concerns that
requlre  careful balancing in how all
government agencies create and handle
reconded information. First, the Act gives
the power of law to the idea that all public
recotds must be publicly accessible unloss
a specific exemptlon is provided for in the
Act. Second, there are now clear rules
protecring the prvacy of individuals, How
we pather and use informatlon must noet
vislate an individual’s privacy.

We all know that bureaucracies are good at
generating piles of records. Basically the
Fresdarm of Informatlon and Protection of
Privacy At requires that we  have
standardized control over our records.
Trylng o tmake sense of govermment
records systems i something Archivists
have done for years.

Before you can control something you
have o identify it S0, the first step in
getting an track for F.O.). isto conduct an
inventory of City Records.  Assistant
Archivist Dayid Weber desipned and

conducted a systematic survey of records

through mast of the largest departments in
City Hall. To assist in meeting the privacy
provisions of the Act this work Identified
series of records and among other things
determined  which geries  should  be
classified as "Fersonal Information Banks".

Once the inventory i completed, records
retention and disposal schedules will noed
to be created for each record serdes. This
is the comemsigne of all  Records
Management work. It will allaw for the
orderly disposal of records that hawve
ceased to be valuable, and will ensure that
records of long term usefulness will be
transferred to the Archives.

While many people have heard aboot
F.O.L, few understand it. Some see it as
just more legislation that won't touch them
direcily, some see it as a nuisance. In fact
it is a very good thing for everyone. [n a
democracy government mast be open;
Records must be accessible. F.OL]. gives
tsubstance to  the often  mentioned
accountability of govemment.

In-The-Works...

Eesearcher/Volunteer Mary Keen has been
diligently researching the history of
Richmond Municipal Halls,  As we hear
meore &xch week about i new City Hall,
this waork will be timely a5 well as
interesting.

Thatks to the efforts of volunteer Judy
Chow the Archives” feature " Richrmond
Eelectlons™ has returned to the pages of
the Richtmond Reylew.




