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Bulletin 
Building Approvals Department 

6911 No. 3 Road, Richmond, BC  V6Y 2C1 
   
www.richmond.ca 

This information is provided for clarification purposes only and is not in substitution of any applicable City Bylaws or Provincial or Federal 
Codes or laws. In the case of any contradictions, legislative Codes, laws or Bylaws take precedence. You must satisfy yourself that any 
existing or proposed construction or other works complies with such Bylaws, Codes, applicable Acts, regulations, and decisions and orders of 
any person or body having jurisdiction over the Lands. 

Secondary Suites 
No.: BUILDING-22 
Date: 2007-06-19 
Revised: 2020-07-10 

This bulletin is to inform Owners and Builders on secondary suites and their 
general requirements. 

Summary: 
 Secondary suites must be an accessory use and be completely enclosed within the primary dwelling as not 

to externally appear as a separate unit. 
 To bring existing secondary suites that have not been previously permitted into compliance, an Interior 

Finishing, Alterations Residential Plan Review Application (see attached) must be completed and submitted 
with the required drawings. 

What is a Secondary Suite? 
A secondary suite is an accessory, self-contained dwelling within single detached housing, two-unit 
housing, or town housing, exclusively used for occupancy by one household. 
 Secondary suites in single family housing, and two-unit housing and town housing have different 

building standards, please reference the BC Building Code for more details. 
 Please reference the Zoning Bylaw to identify zones that permit secondary suites. 

Existing Secondary Suites 
 For a secondary suite to be permitted and legal, it must be reviewed and inspected by the City, and 

may require upgrades to help ensure life safety and compliance with the BC Building Code, the City 
Zoning Bylaw, and all other applicable enactments. 
- This may require any work/construction previously completed without the benefit of plans or permits 

to be exposed. 
 Please submit a completed Interior Finishing, Alterations Residential Plan Review Application form 

(attached) with the required drawings and documents to City Hall. 

Construction Requirements 
These are not the complete construction requirements. Please consult the BC Building Code and the 
Zoning Bylaw for the complete list of requirements. 

General 
 Secondary suites must be completely enclosed within the same building as the principal dwelling unit in 

single detached housing, or completely contained within the same dwelling unit or strata lot in two-unit 
housing or town housing. 
- The secondary suite must not appear as a separate unit from the outside. 
- Secondary suites are not permitted to be stratified. 
- A secondary suite can not be in a detached accessory building. 

 No more than one secondary suite shall be permitted per dwelling unit. 
- A maximum of 50% of the total units in town housing are permitted to contain a secondary suite. 

 A secondary suite must not exceed 40% of the total floor area of the dwelling unit in which it is contained, 
and total area of the secondary suite must not exceed 120m2. 
- In single detached housing: secondary suites must have a minimum floor area of at least 33.0m2. 
- In town housing: secondary suites must have a minimum floor area of at least 25.0m2. 

 Common spaces such as common storage, common service rooms, common laundry facilities, and common 
areas used for egress within the building encapsulating the secondary suite and primary dwelling are permitted. 

See over  
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 A building containing a secondary suite must not be above or below any other unit or occupancy. 

 
Image retrieved from Government of BC, Building and Safety Standards Branch, 2019 

Entry Doors 
 The design and placement of entry doors for the secondary suite shall not face the primary street upon 

which the principal dwelling is located. The location must be to the satisfaction of the Director of Building 
Approvals. 

 Each dwelling unit shall be provided with a second and separate means of egress from the principal unit that 
does not front the main street. 
- The entry door of the secondary suite shall not face the primary street upon which the principal dwelling is 

located. 

Smoke Alarms and Fire Separations  
 Smoke alarms shall be installed in each dwelling unit unless otherwise stated. 

- Interconnected smoke alarms must be photo-electric and may rely on wireless technology. 
 Common spaces that are a part of a shared means of egress must be separated from the dwelling units with 

a fire separation. 
 A fire separation between the primary dwelling and secondary suite is required and subject to the following: 

- 45 minute fire resistance rating is required if smoke alarms are not interconnected (smoke alarms are still 
required). 

- 30 minute fire resistance rating is permitted where additional photo-electric smoke alarms are installed in 
each unit and are interconnected. 

- 15 minute fire resistance rating is permitted if every smoke alarm in the building (includes primary dwelling, 
secondary suite, and common spaces) is interconnected and photo-electric. 

- No fire resistance rating is required if the building in which the primary and secondary dwellings are 
located is fully sprinklered. 

Sound Transmission 
 Sound transmission between a secondary suite and primary dwelling must meet ASTC 20 and STC 43. 

Carbon Monoxide Alarms 
 Carbon monoxide (CO) alarms are required and must be interconnected and may rely on wireless 

technology for interconnection. 

References 
 BC Building Code 
 City of Richmond, Zoning Bylaw\ 
 Building and Safety Standards Branch Information Bulletin, Secondary Suites. 2019 
 Interior Finishing, Alterations Residential Plan Review Application 

Should you have any questions, comments, or suggestions concerning this bulletin, please reference the 
Bulletin number and email building@richmond.ca or call the Building Approvals General Inquiries line at 
604-276-4118. 

See attached  
 

https://www2.gov.bc.ca/assets/gov/farming-natural-resources-and-industry/construction-industry/building-codes-and-standards/bulletins/b19-05_secondary_suites_changes_to_design_and_construction_reqs_2012_12_13.pdf
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 Interior Finishing, Alterations
Residential Plan Review Application

Building Approvals Department
6911 No. 3 Road, Richmond, BC  V6Y 2C1

www.richmond.ca Fax: 604-276-4063 

Please print (to be filled out completely by applicant). Date: _____________________________________________  

Project Address: __________________________________________________________________________  

Owner: ________________________________________________   ________________________________  
 Tel. No. 

Contractor: ____________________________________________   ________________________________  
 Tel. No. 

Submitted 
(2 sets required) 

Rec’d Req’d N/A Submitted Rec’d Req’d N/A 

Site Plan     Authorization Letter    

Floor Plan     Letters of Assurance    
Section         
Details         
Elevation         

Type of Space/Water Heating:  Electric  Gas  Geothermal  Solar 

If increasing the liveable floor area, ‘Floor Area’ calculations will be required. 

Proposed Work:  Alteration/Finishing  Repair  Child Care  Other 

Describe the work to be done: _____________________________________________________________  

 __________________________________________________________________________________________  

 __________________________________________________________________________________________  

 __________________________________________________________________________________________  

Construction Value: _______________________________________________________________________  

Where a professional engineer or architect, registered as such under provincial legislation, has certified that the plans comply with the current BC Building 
Code and any other applicable enactment, it should be expressly understood that the City has relied on such certification in issuing this permit and is not 
liable, directly or vicariously, for any damage, loss or expense caused or contributed to by an error, omission or other neglect in relation to its approval of 
the plans submitted.  The issuance of a permit, the review of plans and supporting documents, or inspections by the building inspector or a registered 
professional are not a guarantee that the development complies with the BC Building Code or other applicable enactments and do not in any way relieve the 
owner, or his or her agent, from the responsibility of carrying out construction in substantial compliance with the requirements of the BC Building Code, 
this bylaw and other applicable bylaws of the City. 

Applicant: ___________________________________  Signature: __________________________  
 By signing I am acknowledging the above waiver 

Mailing Address: ________________________________________________ _________________  
 Postal Code 

E-mail Address: _____________________________________________________________________  

Tel No. (Res. or Bus.): _____________________________  Cell:  
 

For Office Use Comments 
Application Fee:  

Permit No.:  
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