THOMPSON COMMUNITY CENTRE

FACILITY RENTALS
BANQUET HALL (Annex Building)
Maximum Capacity: 200
Availability: Friday, Saturday, Sunday
Time: 6:00 am - 12:00 am
Rental Fee: $80/ hour (for a minimum of 3 hours)
or $380 (from 6:00 pm - 12:00 am)
Damage Deposit: $200 (required at booking)
* Insurance required
* Liquor Insurance mandatory if alcohol will be served
Provided:
Set-up and take-down of event (48 hours notice of the layout)
Round tables and chairs
Kitchen access (with limited kitchen utensils)

MULTI-PURPOSE ROOM 1
Maximum Capacity: 30
Availability: based on Facility Schedule
Rental Fee: $30/hour
*Insurance not required
Provided:
tables and chairs
*no set-up and take down provided

BOOKING INFORMATION
Full Payment is due 30 days prior to booking.
Cancellations must be requested 3 weeks in advance.
*SOCAN & Re-Sound fees apply to anyone playing music during a rental.
Due to the room availability for facility rentals, dates cannot be held.
Requests are on a first come, first serve basis through the online form. We take bookings up to 3
months in advance.
To book a Facility Rental, please complete our online request form:

https://cms.richmond.ca/Page16615.aspx?PageMode=Hybrid
5151 Granville Avenue Richmond, BC
(604)-238-8422

FACILITY RENTALS

FREQUENTLY ASKED QUESTIONS
How much time do I have for set-up/clean-up?
You are allotted 30 minutes for set-up prior to your facility rental and 30 minutes for clean-up after.

Can I have a vendor for my party?
Currently, third-party vendors are prohibited for all facility rentals due to liability concerns (ie. Food
Cart, Magician, Face Painter, etc.).

Would I be able to extend my facility rental for additional time?
Facility rental extension are available depending on the facility schedule within a 48 hour notice.
Please contact the facility for availability prior to your booking.

Am I able to book a reoccurring facility rental? (ie. dance lessons, strata meetings, etc.)
At this time, recurring rentals at Thompson are not available due to our facility needs. Facility rental
request are only accepted for meeting, parties, and workshops that do not conflict with Thompson's
programs or activities.

Will there be decorations and cutlery provided with the rental?
Decorations, cutlery, and tablecloths are not provided.

Will the facility provide audiovisual equipment?
At this time, we do not provide or lend out audiovisual equipment (ie. stereo, screen, TV, projector,
laptop, etc.). However, you are more than welcome to bring your own equipment to use.

Is there an accessible washroom and entrance?
Yes! In both our Main Building and Annex Building there is an accessible washroom inside with a
changing station. Additionally, there is a ramp for the Annex Building located in between the two
buildings.

Is there free parking?
Yes! Our parking lot is free and the entrance is located along Lynas Lane.

What insurance is required?
Special events liability insurance is required. The minimum liability is $2,000,000 with the City of
Richmond and Thompson Community Association named as an additional insured.
Events with liquor present must also obtain a liquor permit and the insurance policy must state Host
Liquor Liability.
Both certificates must be provided a minimum of two weeks prior to the rental date.

What is the SOCAN and Re-Sound fee?
SOCAN is the Society of Composer, Authors and Music Publishers of Canada. It is the Canadian
copyright collective that administers the performing rights of composers, authors and music publisher
members by licensing the use of their music in Canada. We collect license fees on their behalf. The
fee is determined by the number of people attending the event and if there is music or if there is
music and dancing.

5151 Granville Avenue Richmond, BC
(604)-238-8422

