Request for Proposal
Business & Financial Services Department

Contract 4755P
Architectural Services for the Hamilton Child Care Centre Project
1.

Introduction
1.1

The City of Richmond (the “City”) proposes to engage the services of a project team
to provide architectural engineering, and landscape design services from schematic
design through construction for the proposed Hamilton Child Care Centre Project.

1.2

The objective of this Request for Proposal (“RFP”) is to provide the City with
qualified Proponents capable of carrying out the work herein defined. The
subsequent Proponent Submissions will form the basis for evaluation, potential
interview and selection.

2.

Definitions
2.1
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Throughout this Request for Proposal the following definitions apply:
a)

“City’s Designated Representatives” means the City’s employees
or representatives who are authorized in writing to deal with the
Project Team on behalf of the City in connection with the goods,
materials, equipment and services or to make decisions in
connection with the Contract;

b)

“City” means the municipal corporation, generally known as the
City of Richmond in British Columbia, Canada;

c)

“Closing Time” means the closing date, time, and place as set out
in subsection 3.1 of this Request For Proposal;

d)

“Contract Documents” means the purchase order, the Project
Team’s Proposal, the RFP and such other documents as listed in
the purchase order, including all amendments or addenda agreed
between the parties;

e)

“Contract” or “Agreement” means the agreement formed between
the City and the Project Team as resulting from this Request for
Proposal, executed by the City and the Project Team and
evidenced
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f)

“H.S.T.” means the harmonized sales tax administered under the
Excise Tax Act (Canada) and any successor tax or levy therefor in
force from time-to-time;

g)

“Lead Proponent” is the Proponent whose Proposal, as determined
through the evaluation criteria described in this RFP, provides the
best overall value in meeting the requirements of the RFP, and
with whom a Contract will be considered;

h)

“Project” means the scope of Work and Requirements described in
this Request For Proposal;

i)

“Project Team” means the individual, partnership, corporation or
combination thereof, including joint venturers, who or which is
awarded a Contract under this RFP and who enters into a written
Agreement with the City to perform and to oversee the Work;

j)

“Proponent” means an individual partnership, corporation or
combination thereof, including joint venturers or a company that
submits, or intends to submit, a Proposal in response to this
Request for Proposal;

k)

“Proposal” or “Submission” means a proposal submitted by a
Proponent in response to this Request For Proposal;

l)

“Requirements” means all of the specifications, requirements and
services set out in the RFP that describes the general requirements
that the goods, materials, equipment and services must meet and
the Successful Proponent must provide;

m)

“RFP” or “Request for Proposals” means this request for
proposals, inclusive of all appendices and any addenda that may be
issued by the City;

n)

“Services” means the same as “Work”;

o)

“Successful Proponent” means the same as “Project Team” and

p)

“Work” or “Works” means the provision of all labour, services,
materials, equipment, and any other necessary items and actions
for the Successful Proponent to complete and perform its
obligations in accordance with the Requirements and terms and
conditions of the Contract.
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Submission Details
3.1

One (1) hard copy, and one additional electronic copy (on a CD ROM or memory
stick) of Proposals marked “Contract 4755P - Request for Proposal for
Architectural Services for the Hamilton Child Care Centre Project” and
addressed to the Purchasing Section, will be received at the Information Counter,
Main Floor, Richmond City Hall, 6911 No. 3 Road, Richmond BC V6Y 2C1, until
3:00 pm, local time on November 28th, 2012. Submissions received after this time
will be returned to the sender unopened.

3.2

Proposals should be submitted in a sealed envelope or package, marked with the
Proponent’s name and the RFP title and number.

3.3

Amendments to a Proposal may be submitted if delivered in writing prior to the
Closing Time in a sealed envelope or package, marked with the Proponent’s name
and the RFP title and number.

3.4

Proposals already delivered to the City may be withdrawn by written notice only,
provided such notice is received at the Purchasing Services office prior to the Closing
Time.

3.5

Any and all costs associated with the preparation and submission of the Proposal,
including any costs incurred by the Proponent after the Closing Time, will be borne
solely by the Proponent.

3.6

By submitting a Proposal, the Proponent acknowledges and agrees that the City will
not be responsible for any costs, expenses, losses, damages (including damages for
loss of anticipated profit) or liabilities incurred by the Proponent as a result of or
arising out of submitting a Proposal for the proposed Contract, or due to the City’s
acceptance or non-acceptance of their Proposal or any breach by the City of the bid
contract between the City and each of the Proponents or arising out of any contract
award not made in accordance with the express or implied terms of the Proposal
documents.

4.

Enquiries and Addenda
4.1

Clarification of terms and conditions of the Request for Proposal document and RFP
process and all other inquiries shall be directed to:
Sharon Bentley,
Buyer II, Contracting Specialist
Purchasing Section
City of Richmond

4.2

3605717

E-mail: purchasing@richmond.ca

The City, its agents and employees shall not be responsible for any information given
by way of oral or verbal communication.
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The City will only respond to questions that are submitted in writing. Any questions
that are received and answered by City Staff that affect the RFP process, any
interpretation of, additions to, deletions from, or any other corrections to the Request
for Proposal document, may be issued as written addenda by the City. It is the sole
responsibility of the potential Proponents to check the following websites to ensure
that all available information has been received prior to submitting a Proposal:
a)

City: http://www.richmond.ca/busdev/tenders.htm

b)

BC Bid:
http://www.bcbid.gov.bc.ca/open.dll/welcome?language=En

4.4

The decision to issue or not issue an addendum is entirely at the sole discretion of the
City.

4.5

The deadline for inquiries for this Request for Proposal is 5:00 pm, local time on
Wednesday, November 14th, 2012. The City reserves the right not to respond to
inquiries received after this deadline.

4.6

Each addendum will be incorporated into and become part of the RFP document. No
amendment of any kind to the RFP is effective unless it is contained in a written
addendum issued by the City’s Purchasing Section.

5.

Project Background
5.1

Property in the Hamilton area (23591 Westminster Hwy), located in the City of
Richmond was rezoned for a Translink bus maintenance facility. As a condition of
rezoning, the developer of the facility has granted to the City land for its purposes.
The City is proposing a child care facility (the “Centre”) to be constructed on the site.
The proposed facility is a 3,400 square foot building, outdoor play area and parking
lot.

5.2

The City has determined that there are a number of challenges with this site including
soil conditions, site servicing, site access and raising the grade to ensure flood
construction elevations are met.

5.3

The concept plan for a modular building was completed in April 2012, property has
been rezoned, the building site has been determined and site preload is underway.

5.4

Given the size of building, the budget and site constraints, the City has determined the
most cost effective method of construction is sectional prefabricated building.

5.5

The total project budget, including soft costs and contingencies is $2M of which
$1,110,000 is allocated to construction of the building.

3605717
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Project Objectives
6.1

7.

To engage a Project Team to provide architectural, mechanical, structural, civil,
electrical and landscape services for the project from schematic design through
construction and warranty of the Hamilton Child Care Centre.
Scope of Work and Requirements

7.1

The Project Team’s scope of service for the Hamilton Child Care Centre will be as
outlined in the Canadian Standard Form of Contract for Architectural Services,
Document 6, latest version. The Project Team will provide services for the design
and construction of 3,400 square foot modular building, a play area and parking lot
for a licensed Child Care.

7.2

Please see Report to Committee attached for information on Application by City of
Richmond for Rezoning at 23591 Westminster Hwy. from single Detached (RS1/F) to
School & Intuitional Use (SI).

8.

Deliverables
8.1
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The Project Team will be responsible to provide complete architectural, engineering,
and landscape design services for the Hamilton Child Care Centre as per the Contract
including:
a)

General services to include engagement of Architectural, Structural,
Mechanical, Electrical Engineering services, Code Consulting services
and Landscape Architect services.

b)

Coordination of the Project Team from Schematic Design, Construction
Document, bid, construction and warranty phases of the project.

c)

Review and comment on the client’s construction budget in relation to the
client’s program of requirements.

d)

Provide a Schematic Design for client’s review and approval.

e)

Review applicable statutes and codes, assist the client in obtaining
approval of authorities if necessary.

f)

Provide Design Development documents for review and approval.

g)

In bid and negotiation phase, assist client with documentation for
alternative, unit and itemized prices. Prepare Addenda, revise documents
to incorporate into Addenda and review bids.
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h)

In construction phase, review construction schedule, schedule of values,
issue supplemental details, instructions and RFI’s as required, prepare
change notices, orders and directives, evaluate Project Team’s
substitutions, evaluate claims and provide record drawings.

i)

Contact administration responsibilities include presiding over site
meetings, provide field reviews, contract document interpretation, provide
payment and substantial completion certification.

j)

Post construction services include conducting systems demonstration,
review of manuals from Project Team, coordinate maintenance
instructions and perform a 12 month warranty review.

Note: All project drawings and details will be will be AutoCAD document files formatted
according to City size and drafting standards as directed by the City.

9.

Project Schedule

The project schedule is provided in the table below including key dates and
associated milestones. All dates are in the year 2012, unless otherwise indicated.
Note that these dates are subject to change at the sole discretion of the City.

9.1

Date:
November 28/12
December 7/12
December 11/12
January 31/13
March 31/13
April 30/13
May 17/13
May 31/13

Proponents should include a project schedule in their Proposals.

9.2

10.

Milestone
RFP Closes
Contract Awarded
Project Start-up Meeting & Site Visit
Schematic Design Complete
Design Development Complete
Tender Issued
Tender Closes
Contract for Construction Issued

Budget
10.1

11.

The total project budget, including soft costs and contingencies is $2M of which
$1,110,000 is allocated to construction of the building.

City Provided Items
11.1

3605717

The City will provide the following items to the Successful Proponent:
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a)

Relevant background materials, planning documents and detailed
site information.

b)

Meeting space and coordinate staff participation.

c)

Timely review of submissions.

d)

Coordination of optional consultation.

e)

Preparation of staff reports to Committee/Council.

Any expenses, including travel or per diem as and when required by the Successful
Proponent to carry out its obligations under the Contract shall be at the Successful
Proponent’s expense.

Submission Format
12.1

All Proponents should provide the following information with their Submissions and
in the order that follows:
SECTION A: Cover Letter
a)

This covering letter referencing the RFP number and title should
clearly state the Proponent’s understanding of the goods and
services to be provided. The letter should include the name(s) of
the person(s) who will be authorized to make representations for
the Proponent, their title(s) and telephone number(s) and email
address. The cover letter should be signed by an authorized
signatory in a position to legally bind the Proponent to statements
made in response to this RFP.

SECTION B: Table of Contents
a)

The Table of Contents should reference the applicable section, sub-section
and page numbers (e.g. Section C pages x-x, Sub-Section Part 1 page x-x).
Pages should be consecutively numbered.

SECTION C: Experience, Reputation, Capacity, Project Team Composition
and Resources
a)

3605717

Provide sufficient information that demonstrates the Proponent’s
experience, reputation, capacity, and availability of resources, including
the ability to meet Requirements of this RFP, qualifications and
competencies, track record, references of current and former clients for
types of services described in this RFP.
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Provide sufficient information about the proposed Project Team that
includes, but is not limited to the following:
Part 1: Should include the following information:
i.

Contact information, including name, title, address, e-mail,
telephone number and facsimile numbers for the Project Team lead.

ii.

A detailed corporate profile of each of the proposed Project Team’s
entities.

iii.

A detailed listing, with descriptions, of successfully completed
projects that demonstrate the proposed Project Team’s experience
with providing the types of services required by this RFP;

iv.

Detailed information of the proposed Project Team’s years of
relevant experience in providing the services required by this RFP;

v.

Proposed Project Team’s composition – provide a complete listing of
all resources who will be assigned to this project. Resources will be
identified as follows:
1.

2.
3.
vi.

A list of all personnel assigned to this project:
a. A brief resume identifying each of the key team member’s
qualifications and experience.
b. number of years each key team member has worked for the
company and specific projects worked on.
A description of available support staff resources.
Confirmation of the availability of the key team members
during the required time frame.

Note:
1.

The City will not allow substitutions or any changes to the
Proponent’s proposed Project Team after the closing date
and time of the RPF.

Part 2: Additional Information
i.

In this section, Proponents may provide any additional comments
about their proposed Project Team’s experience, capacity and
resources which they feel would be informative and beneficial to
the City.

Part 3: References
i.

3605717

Proponents should provide a list of former and current references
for all customers for whom the Proponent’s proposed Project Team

City of Richmond
Contract 4755P
Request for Proposal – Architectural Services for the Hamilton Child Care Centre Project

9

has provided the similar services required in this RFP, with an
emphasis on local municipalities, for the past five (5) years (list
all). Proponents should include a brief summary of the services
provided, and the date of services. Include the organization name
and address, telephone, and email address of primary contact. The
City may, during the evaluation process, contact the references to
confirm statements made in response to this RFP.
SECTION D: TECHNICAL INFORMATION
a)

A short narrative (no more than two pages) that illustrates the Proponent’s
understanding of the Project, the City’s Requirements, Project deliverables
and how these will be achieved by the Proponent’s methodology;

b)

A Project schedule that includes planning and construction milestones.

SECTION E: FEES
a)
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In this section Proponents should provide pricing, payment options and
cost saving strategies to the City, including:
i.

Fixed Fee schedule.

ii.

Hourly Fee Schedule including charge out rates and level of effort
for each proposed team member and disbursements.

b)

Confirm that all invoices are to be paid in Canadian Funds;

c)

Provide all payment terms and options available and any cost saving
strategies that will benefit the City.

d)

Note that all fees should be expressed exclusive of H.S.T.
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Section E: Fee Schedule
1.

Fixed Fee. Provide a Fixed Fee breakdown in accordance with the following:
FIXED FEE

Landscape Architect:
Schematic Design
Design Development
Construction Documents
Contract Administration
Post Construction
Sub-total
Architectural:
Schematic Design
Design Development
Construction Documents
Contract Administration
Post Construction
Sub-total
Engineering: Structural, Civil, Mechanical & Electrical
Schematic Design
Design Development
Construction Documents
Contract Administration
Post Construction
Sub-total
Other:
Code Consultant
Sub-total

FIXED FEE TOTAL
Estimate on Disbursements
Overhead on Disbursements
TOTAL

3605717
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Section E: Fee Schedule
2. Hourly Fee.

Consultant

Provide a hourly fee breakdown in accordance with the following:

Principal, Project Lead, Office Support etc.

Landscape Architect

Architect

Engineers
Structural
Civil
Mechanical
Electrical

Other:
Code Compliance

Note:
1. Cost Consultant will be retained by the City.
2. Geo-technical Engineer will be retained by the City.

3605717

Hourly Rate
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SECTION F: WORKSAFE, INSURANCE(S), BUSINESS LICENSE
a)

In this section Proponents should provide:
i.

ii.

iii.

Confirmation of WorkSafe BC coverage. Proponents not already
having the WorkSafe appropriate coverage will be required to
obtain the appropriate coverage prior to Contract award.
Confirmation of Required Insurance (See section 13 and 14)
http://www.richmond.ca/__shared/assets/General_Conditions_for_
Consulting_Services_Provided_to_the_City28608.pdf
The Successful Proponent will be required to carry the appropriate
insurance coverage amounts prior to Contract award.

SECTION G: CONTRACT TERMS
a)

13.

In this section Proponents should provide:
i.

Proponents are to use this section to list their contract terms.
These terms will be reviewed and at City’s sole discretion, may be
accepted subject to negotiation, or rejected. The City will not be
obligated for any reason to accept or negotiate any of the
Proponent’s terms.

ii.

Proponents may submit a copy of their standard or prototype
agreement with their Proposal for reference purposes and
consideration.

iii.

Proponents may list separately any contractual terms which should
be included as part of the Agreement if awarded to the Proponent
and which would be a condition to acceptance of its Proposal.

Evaluation of Proposals
13.1

The City will review the Proposals submitted to determine whether, in the City’s
opinion, Proponents have demonstrated the required experience and qualifications to
fulfill the obligations of the services identified in this RFP.

13.2

The City, in its sole discretion and without having any duty or obligation to do so,
may conduct any inquiries or investigations, including but not limited to contacting
references, to verify the statements, documents, and information submitted in
connection with the Proposal and may seek clarification from the Proponent’s clients
regarding any financial and experience issues.

3605717
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Proposals will be evaluated on the basis of the overall best value to City based on
quality, service, price and any other criteria set out herein including, but not limited
to:
a)

Understanding of project objectives/outcomes and vision;

b)

Quality of methodology (including time and resource impact to
City staff.

c)

Capacity of the firm to complete the Strategy, company reputation
and resources; experience and qualifications of those staff to be
assigned to the Services. In addition, the City will place
consideration on the Proponent’s:
i.

ii.

Business and areas of expertise as well as ability to
demonstrate the required skills and experience in providing
completing the Strategy and
Ability to communicate and work effectively with the City.
Communication plan with the city.

d)

Schedule and strategy for sequencing of the Work;

e)

Fee allocation to tasks and value for money;

13.4

Proponents may be scheduled for interviews at the discretion of the City.

13.5

Reference checks may also by conducted by the City.

13.6

Prior to Contract award, the Proponent may be required to demonstrate financial
stability the Proponent will be required to provide annual financial reports or a set of
financial statements prepared by an accountant and covering the last two (2) fiscal
years.

13.7

Preference may be given to Proposals offering innovative concepts, those that require
least impact to the City resources, and environmentally beneficial products or
services.

13.8

The City may, prior to Contract award, negotiate changes to the scope of the Work,
the materials, the Requirements or any conditions with any one or more of the
Proponents without having any duty or obligation to advise any other Proponents or
to allow them to vary their prices as a result of changes to the scope of Work, the
materials, the Specifications, or any conditions, and the City shall have no liability to
any other Proponent as a result of such negotiations or modifications.

14.

RFP Process
14.1

3605717

This RFP is not an agreement to purchase goods or services. The City is not
obligated to select a Proponent or to proceed to negotiations for a Contract, or to
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award any Contract. As such, the City reserves the right to unilaterally take the
following actions, and shall not be liable for any such actions:

14.2
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a)

accept a Proposal that deviates from the Requirements,
Specifications or the conditions specified in this Proposal;

b)

accept a Proposal which is not the lowest cost Proposal;

c)

accept all or any part of a Proposal;

d)

amend the scope and description of the products and services to be
procured as described in this RFP, and the qualifications that may
be required to meet those requirements;

e)

assess the ability of the Proponent to perform the Contract and
reject any Proposal where, in the City’s sole estimation, the
personnel and/or resources of the Proponent are deemed
insufficient;

f)

cancel the RFP process and recommence in respect of the same
RFP with the same or an amended set of documents, information
and requirements;

g)

cancel the RFP process at any time and reject all submissions;

h)

not accept any Proposal in response to this RFP;

i)

reject a Proposal even if it is the only Proposal received by the
City;

j)

reject any and all Proposals, including without limitation the
lowest priced Proposal, even if the lowest priced Proposal
conforms in all aspects with the RFP;

k)

reject or accept any or all Proposals at any time prior to execution
of a Contract;

l)

reject Proposals which are incomplete, conditional or obscure or
erasures or alterations of any kind, or

m)

split the Requirements between one or more Proponents.

The Proponent acknowledges and agrees that any RFP is in no way whatsoever an
offer to enter into an agreement and submission of a Request of Proposal by any
Proponent does not in any way whatsoever create a binding agreement. The
Proponent acknowledges that the City has no contractual obligations whatsoever
arising out of the RFP process.
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Negotiations
15.1

15.2

16.

The award of the contract may be subject to negotiations with the Lead Proponent.
Such negotiations include, but are not limited to, the following:
a)

changes or work refinements in the service requirements or scope
of work proposed by the Lead Proponent;

b)

price – if directly related to a change or refinement in the proposed
scope of work proposed by the Lead Proponent and

c)

specific contract details as deemed reasonable for negotiation by
the City.

If a written contract cannot be negotiated within thirty (30) days of notification to the
Lead Proponent, the City may, at its discretion at any time thereafter, terminate
negotiations with the Lead Proponent and either enter into negotiations with the next
qualified Proponent or cancel the RFP process and not enter into a contract with any
Proponent.

Working Agreement
16.1

17.

The Successful Proponent will enter into a contract for services with the City based
upon the information contained in this Request for Proposal and the Successful
Proponent’s Submission and any negotiated modifications thereto.

Award of Contract
17.1

Award of a Contract is contingent on funds being approved and the contract award
being made by the appropriate City authority.

17.2

No Contract will be formed until the Contract terms have been successfully
negotiated between both parties. The City is not obligated to any Proponent in any
manner until a purchase order is issued and an agreement has been signed by an
authorized person to sign on behalf of the City.

17.3

The City’s purchase order, the Proposal, the RFP and such other documents including
all amendments or addenda, shall form the basis for the Contract between the Project
Team and the City. In the event of a conflict between any of the Contract
Documents, the following documents will take precedence and govern over each
other in the following order of priority from highest to lowest:

3605717

a)

The City’s purchase order including the standard purchase order
terms and conditions;

b)

Or any mutually agreed to amendments between the Proponent and
the City;
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The Proposal; and

d)

The RFP and any subsequent addenda.
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17.4

Where the head office of the Successful Proponent is located within the City and/or
where the Successful Proponent is required to perform the Service at a site located
within the City, the Successful Proponent should have a valid City business license
prior to Contract execution.

17.5

The City is not under any obligation to award a Contract and may elect to terminate
this RFP at anytime.

18.

Publication of the Results of the Request for Proposal
18.1

19.

The City will publish the name of the successful Proponent on the websites listed in
section 4.3. No other notices will be issued by the City. Proponents shall visit these
websites to obtain the results of this Request for Proposal.

General Terms of this Request for Proposal
19.1

All Proposals shall be irrevocable and remain open for a minimum of ninety (90) days
after the Closing Time, whether or not another Proposal has been accepted.

19.2

The City reserves the right to cancel this Request for Proposal for any reason without
any liability to any Proponent or to waive irregularities at its own discretion.

19.3

Except as expressly and specifically permitted in these instructions, no Proponent
shall have any claim for any compensation of any kind whatsoever, as a result of
participating in the RFP, and by submitting a proposal each proponent shall be
deemed to have agreed that it has no claim.

19.4

Proponents are advised that the City will not necessarily accept any Proposal and the
City reserves the right to reject any or all Proposals at any time without further
explanation or to accept any Proposal considered advantageous to the City.

19.5

A Proposal which contains an error, omission, or misstatement, which contains
qualifying conditions, which does not fully address all the requirements of this RFP,
or which otherwise fails to conform to the requirements in this RFP, including the
Proposal format and content requirements, may be rejected in whole or in part by the
City at its sole discretion.

19.6

Notwithstanding the foregoing or any other provision of this RFP, the City may in its
sole discretion elect to retain for consideration Proposals which deviate either
materially from the Proposal Format and Content Requirements set out in hereto or
which otherwise fail to conform to any other requirement of this RFP.

3605717
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19.7

The City may waive any non-compliance with the RFP, specifications, or any
conditions of anything required by the RFP and may, at its sole discretion, elect to
retain for consideration Proposals which are non-conforming, which do not contain
the content or form required by the RFP or because they have not complied with the
process for submission set out herein.

19.8

The City may choose, at its sole discretion, to proceed with all of the components of
the Work, none of the components or selected components of the Work.

19.9

All Proposals will remain confidential, subject to the Freedom of Information and
Protection of Privacy Act of British Columbia.

20.

Ownership of Proposals
20.1

21.

All Proposals submitted, other than any Proposal withdrawn prior to the opening of
Proposals or any late Proposals, become the property of City and will not be returned
to Proponents.

Conflict of Interest
21.1

Proponents shall disclose any potential conflicts of interest and existing business
relationships they may have with the City, its elected or appointed officials or
employees. The City may rely on such disclosure. The City may reject a Proposal
from any Proponent that the City judges would be in a conflict of interest if the
Proponent is awarded a Contract. Failure to disclose, or provide false or insufficient
disclosure of the nature and extent of any relationship the Proponent may have with
any employee, officer or director of the City shall be grounds for immediate
termination of any Contract with the City, in the City’s sole discretion, without
further liability of notice.

21.2

By submitting a Proposal, the Proponent warrants that neither it nor any of its officers
or directors, or any employee with authority to bind the Proponent, has any financial
or personal relationship or affiliation with any elected official or employee of the City
or their immediate families which might in any way be seen by the City to create a
conflict.

22.

Confidentiality
22.1

Information about the City obtained by Proponents must not be disclosed unless prior
written authorization is obtained from the City.

22.2

The Project Team agrees that this obligation of confidentiality will survive the
termination of the Contract between the Project Team and the City.

3605717
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No lobbying
23.1

24.

From the date on which this RFP is issued until the RFP process is terminated,
Proponents (including any directors, employees, officers, agents, contractors, or
representatives) should not communicate with the City, directly or indirectly, about
the RFP or the Project except via the designated Contact Person in Section 4.1.

Information Disclaimer
24.1

The City, including its Designated Representatives and its directors, officers,
employees, agents, Contractors and advisors are not liable or responsible for any
verbal or written information, or any advice, or any errors or omissions, which may
be contained in this RFP or otherwise provided to any Proponent pursuant to this
RFP.

24.2

The Proponent shall conduct its own independent investigations and interpretations
and shall not rely on the City with respect to information, advice, or documentation
provided by the City. The information contained in this RFP is provisional and will
be superseded by other agreement documents.

24.3

The City makes no representation, warranty, or undertaking of with respect to this
RFP and the City, its Designated Representatives and its directors, officers,
employees, agents, Contractors and advisors, shall not be liable or responsible for the
accuracy or completeness of the information in this RFP or any other written or oral
information made available to any interested person or its advisors, and any liability
however arising, is expressly disclaimed by the City.

24.4

While the City has made considerable efforts to ensure an accurate representation of
information in this RFP, the information contained in this RFP is supplied solely as a
guideline for the Proponent and is not necessarily comprehensive or exhaustive.
Nothing in this RFP is intended to relieve the Proponent from forming its own
opinions and conclusions in respect of the matters addressed in the RFP.

25.

Freedom of Information and Protection of Privacy Act (BC)
25.1

3605717

Proponents should note that the City is subject to the Freedom of Information and
Protection of Privacy Act (British Columbia), which imposes significant obligations
on the City’s consultants to protect all personal information acquired from the City in
the course of providing any service to the City.

Report to Committee
Planning and Development Department

To:

Planning Committee

Date:

May 7, 2012

From:

Brian J. Jackson
Director of Development

File:

RZ 12-601319

Re:

Application by City of Richmond for Rezoning at 23591 Westminster Hwy. from
Single Detached (RS1/F) to School & Institutional Use (SI)

Staff Recommendation

That:
1. That Bylaw No. 8880 to amend the Official Community Plan Bylaw No. 7100, by
repealing the existing land use designation in Schedule 2.14 (Hamilton Area Plan) for
23591 Westminster Hwy. and by designating it “Community Facilities”, be introduced
and given first reading.
2. That Bylaw No. 8880, having been considered in conjunction with:
•
•

the City’s Financial Plan and Capital Program;
the Greater Vancouver Regional District Solid Waste and Liquid Waste
Management Plans;

is hereby deemed to be consistent with said program and plans, in accordance with
Section 882(3)(a) of the Local Government Act.
3. That Bylaw No. 8880, having been considered in accordance with OCP Bylaw
Preparation Consultation Policy 5043, is hereby deemed not to require further
consultation.
4. That Bylaw No. 8881, for the rezoning of 23591 Westminster Hwy. from “Single
Detached (RS1/F)” to “School & Institutional Use (SI)” be introduced and given first
reading.

FOR ORIGINATING DEPARTMENT USE ONLY

Brian J. Jackson
Director of Development
BJ:dcb
Att. 6

3482714

CONCURRENCE OF ACTING GENERAL MANAGER

May 7, 2012

-2-

RZ 12-601319

Staff Report
Origin

The City of Richmond has applied for permission to rezone 23591 Westminster Highway from
Single Detached (RS1/F) to School and Institutional Use (SI) in order to develop a new daycare
facility. The subject property (see location map in Attachment 1) was dedicated to the City as
part of the community contributions provided through the rezoning for the Translink Operations
and Maintenance Bus Facility at 4111 Boundary Road (RZ 09-484669 adopted Oct 8, 2010).
Translink also provided significant funds toward the site preparation and construction of the
daycare facility.
Accommodating the proposed daycare use at the subject property necessitates an amendment of
the land use designation in the Hamilton Area Plan (Land Use Map) to redesignate the site from
“Residential (Mixed Multiple and Single-Family)” to “Community Facilities”.
Project Description
The 2,287.5 m2 site will be developed to accommodate a licensed child daycare facility
approximately 315 m2 (3,400 ft2) in size to provide care for up to 33 children: (e.g., one group of
up to eight infants and toddlers and another group of up to twenty-five children of thirty months
to school age). The site will remain City owned but the facility will be leased at nominal cost to
a licensed non-profit child care provider to operate the facility.
The main building will consist of wood-frame modular units installed on a permanent concrete
foundation with a crawlspace. A wood truss roof will be constructed on site. The site will be
raised to ensure that the underside of the floor structure is above the flood plain elevation of
3.5m GSC.
In terms of site planning, the applicant’s submission notes “the site will be developed with
retaining walls, fencing, planting, site furniture, and hard and soft landscaping surfaces to
provide play areas for children attending the daycare. Sidewalks and ramps graded to
appropriate slopes will be provided to ensure the accessibility of the building and the play areas.”
Special attention has been given to minimize any grade differences between the building and the
play areas.
The site plan provides for both covered outdoor play areas (approx. 57.3m2 total) and open
outdoor play areas (approx. 658.6 m2 total). These play areas well exceed the BC Child Care
Licensing requirements. The site will be fenced and landscaped to ensure child safety is
maintained.
Bylaw requirements for both vehicle parking and bicycle parking are fully satisfied under the
proposed site plan. The site will include ten regular sized parking stalls, one loading bay and a
handicapped stall. Four of the stalls are in a tandem arrangement. Transportation staff are
supportive of this arrangement since the tandem stalls will be used for drop off parking and will
abut stalls used by the facility’s employees. This arrangement will be self managed.
Collectively, these stalls will accommodate the facility employees, the parent’s drop off needs
and on-site waste pickup / delivery needs of the facility. One Class 1 (indoor) and two Class 2
(outdoor) bicycle stalls are also provided.
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The operation will conform to the BC Child Care Licensing Regulation in terms of the number of
employees to children ratios. It is anticipated that the facility will typically operate with five
employees with a maximum of eight employees on site at any one time to facilitate continuous
care from 7:30 am to 6:00 pm subject to demand.
The construction program is being managed by the City’s Project Development & Facility
Services Department. Facilities staff are targeting the daycare facility to be operationally open
by September, 2013.
The conceptual site plan is provided in Attachment 2. Although the building will be done
through a design build process which could result in modifications, preliminary conceptual
design plans are also included in Attachment 2.
No significant trees are located on the site. The conceptual landscape plan indicates that 16 trees
are planned to be installed on site.
Findings of Fact

A Development Application Data Sheet providing details about the development proposal is
attached (Attachment 3). No Zoning variances are being requested with this application.
On December 19, 2011, Council resolved "That the Society of Richmond Children's Centres
(SRCC) be endorsed as the operator of the City-owned child care facility to be constructed at
23591 Westminster Highway." The SRCC is a non-profit society.
Surrounding Development

To the North: A 30m wide treed linear park strip connecting to the North Arm of the Fraser
River. North of the park strip is the 73,259m2 Translink Operations and Maintenance Bus
Facility (RZ 09-484669 adopted Oct 8, 2010 ; DP 10-535726 in circulation). The Translink site
is zoned Light Industrial (IL).
To the East: Westminster Highway and Highway 91A.
To the South: Westminster Highway and a large 6,673m2 vacant lot owned by the BC
Transportation Financing Authority and zoned Single Detached (RS1/F).
To the West: Two large single family residential lots zoned Single Detached (RS1/F).
Related Policies & Studies

Official Community Plan Amendment
The Land Use Map in Schedule 2.14 (Hamilton Area Plan) of the Official Community Plan
(OCP) currently designates the subject property for “Residential (Mixed Multiple and SingleFamily)”. As the intended use of this City owned site is to accommodate a licensed child
daycare facility the more appropriate land use designation within the Hamilton Area Plan
accommodating the use is “Community Facilities”. The Staff recommendations include an
amendment to the Land Use Map in the Hamilton Area Plan to redesignate the subject site to
“Community Facilities”. No other amendments to the Hamilton Area Plan are required.
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Council Resolution
On June 28, 2010, Council adopted the following resolution related to the proposed child daycare
facility:
That the Community Amenity Benefits negotiated through the TransLink site rezoning be used, as
proposed in the Director of Development’s report to Planning Committee dated December 10,
2009, for the establishment of a City-owned child care facility on the Community Amenity Lands
given that, prior to opening the facility, staff have addressed safety concerns raised by the
Hamilton Community Association in the following ways:
1. vehicular access to the Community Amenity Lands be situated at the north-east corner of
the site on Westminster Highway;
2. an asphalt walkway with extruded curb be provided on the north side of Westminster
Highway, from the western edge of the Community Amenity Lands to Smith Crescent, at
the estimated cost of $45,000;
3. a special crosswalk with advanced warning signage be installed on Westminster Highway
at Smith Crescent, at the estimated cost of $40,000;
4. an extruded curb be installed between the existing eastbound travel lane and shoulder on
the east side of Westminster Highway, from Smith Crescent to Gilley Road, to create a
delineated walkway and cycling path at the estimated cost of $70,000;
5. a new bus stop for the westbound bus be located in close proximity to the Community
Amenity Lands on Westminster Highway; and

6. staff comment on the issues surrounding the pedestrian improvements on the north side
of Westminster Highway.

Although a response was provided for each of the above parts of the Council resolution in the
report by the General Manager – Community Services (dated June 10, 2010, REDMS #2907876)
the updated status of each part of this resolution is further addressed in the Analysis section of
this report.
Consultation

Hamilton Community Association
City staff from Project Development and Facility Services, Transportation and Planning and
Development met with the board members of the Hamilton Community Association (HCA) on
March 20, 2012. Staff presented the proposed site plan to the Board members, discussed planned
facility capacity and planned road/pedestrian improvements both in front of the site and in other
locations along Westminster Highway within Hamilton. Staff also provided information and
responded to questions on how each of the safety concerns previously identified by the HCA
were being addressed.
School District
Although this development project will not result in any increase in the number of new children
to the area, basic information about the project was provided to the Richmond School District
staff with a request for contact should they require any further information. To time of writing,
no requests for additional information have been received from the School District.
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Vancouver Coastal Health
Vancouver Coastal Health (VCH) representatives have indicated that they are aware of this
project and are familiar with the proposed operator whom they know to be informed of the
criteria for operating a licensed child daycare. VCH staff will continue to work with the City and
the operator as this project develops but to date of correspondence VCH had no concerns with
the project as proposed (pers. comm. Feb 28th, 2012).
Richmond Advisory Design Panel
Although a Development Permit is not required for this daycare facility as it is considered an
“institutional use” the project was taken to the Advisory Design Panel on April 18, 2012, for
informal comments and feedback primarily focused on the facility site planning. Comments
provided by the Panel are shown in Attachment 4. The project Architect’s responses to each of
the ADP comments are provided in Attachment 5.
Facilities staff have agreed to include the Panel’s comments with the Design Build Terms of
Reference which will be put out to tender so that the prospective builder will have the
opportunity to incorporate appropriate design changes into their submission to the extent possible
given the project budget.
Overall, the ADP comments were complementary and focused on ideas to tweak the plans
should the budget and site conditions permit.
Ministry of Transportation and Infrastructure (MoTI)
Preliminary Approval has been granted by MoTI (letter dated February 29, 2012) for one year
pursuant to section 52(3)(a) of the Transportation Act. No other concerns or restrictions have
been made by the Ministry.
Consultation with Adjacent Neighbour
City staff from Project Development and Facility Services met with the only adjacent residential
neighbours (i.e. 23551 Westminster Hwy.) to the subject site on March 20, 2012. The expected
development plan, site plan and construction schedules were outlined for the neighbours. As the
subject site is being raised, up to a 2.24m (approx.) grade difference will exist between the
daycare’s slab elevation and the existing grade of the neighbour’s property to the west.
Concerns for the neighbours include:
• Managing drainage impacts during preload and post construction given the expected
grade differences between the properties.
• Ensuring that fencing on top of the retaining wall and the retaining wall itself will not
look unattractive and meet both property’s needs.
• Potential impacts on their sanitary septic field. They had questions as to whether a
sanitary connection to the City’s system was anticipated in the future.
• Whether the new linear park along their northern property line would be fenced.
Recognizing that each property owner is responsible for managing drainage on their own site,
Facilities staff will be exploring options that would benefit both properties by incorporating
perimeter drainage on the daycare site at the base of the future retaining wall.
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Fencing at the top of the retaining wall must meet child safety requirements. Given that
constraint however, Facilities staff have committed to meeting with the adjacent neighbours to
look at some options for the fencing material that will address both parties needs. The retaining
wall itself will consist of decorative Allen block to create an attractive appearance from the
neighbour’s property.
The neighbours have been advised that, at this time, there are no immediate plans to extend the
sanitary sewer system to their property nor are there any plans to add new fencing along the
linear park. Parks Staff have noted that there will be a defined pedestrian trail through the Park
and that natural understorey growth within the 30 m wide strip will help confine pedestrian
movements to the trail. Park Staff will, however, monitor the use of the area over time and
reassess this issue if required in the future.
Project Development and Facility Services staff have, and will continue to work cooperatively
with the neighbours to ensure that their concerns are addressed to the extent possible. They have
also conveyed to the neighbours that, with their permission, a pre-construction building and
property survey will be undertaken at the City’s expense to ensure that any impacts upon the
adjacent property as a result of the daycare site’s construction can be readily identified and
addressed.
Public Input

With exception to the above noted agencies and individuals, no further public input was sought
for this application. It is noted, however, that the rezoning application is subject to a Public
Hearing as part of the normal rezoning approval process. To time of writing, no correspondence
has been received from the public regarding the project.
Staff Comments

No significant technical concerns were identified by staff regarding this project. As noted
earlier, frontage works are to be completed by Translink under their rezoning considerations
agreement. The timing for these works will need to be coordinated and completed prior to
occupancy of the daycare site. Staff are working with Translink to ensure this is done.
The utility capacity analysis indicates that the development will not require storm, sanitary or
water upgrades. Fire flow analysis will be required at building permit stage.
Analysis

Response Status To Council’s Resolution
The text below provides the status responses to each of the six parts of the Council resolution of
June 28, 2010.
1. Vehicular access to the Community Amenity Lands be situated at the north-east corner of
the site on Westminster Highway;
Status: As indicated on the site plan in Attachment 2, the vehicle access has been
located adjacent to the property line at the northeast edge of the site. Transportation staff
have indicated that this location provides acceptable sight lines to traffic in both
directions.
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2. An asphalt walkway with extruded curb be provided on the north side of Westminster
Highway, from the western edge of the Community Amenity Lands to Smith Crescent, at
the estimated cost of $45,000;
Status: This is a Capital Project that is scheduled to be completed later in 2013.
3. A special crosswalk with advanced warning signage be installed on Westminster
Highway at Smith Crescent, at the estimated cost of $40,000;
Status: The special crosswalk with advanced warning signal was installed in 2011 and
was operational in March, 2012.
4. An extruded curb be installed between the existing eastbound travel lane and shoulder on
the east side of Westminster Highway, from Smith Crescent to Gilley Road, to create a
delineated walkway and cycling path at the estimated cost of $70,000;
Status: The segment between Fraser Gate to Gilley Road is a Capital Project that will be
completed later in 2012. The segment between Fraser Gate to Smith Crescent is a Capital
Project that will be completed later in 2013.
5. A new bus stop for the westbound bus be located in close proximity to the Community
Amenity Lands on Westminster Highway; and
Status: The new bus stop will be implemented in consultation with the Coast Mountain
Bus Company. This is anticipated to be completed in late 2013.
6. Staff comment on the issues surrounding the pedestrian improvements on the north side
of Westminster Highway.
Status: Included with the Rezoning Considerations for the Hamilton Translink
Operations and Maintenance Facility (RZ 09-484669) was a requirement for frontage
improvements on the north side of Westminster Highway to be undertaken as part of the
Servicing Agreement. The frontage improvements are to include a 1.8m westbound bike
lane and 2.0m paved and delineated walkway with extruded curb on the north side from
Boundary Road to the western edge of the proposed daycare centre. Staff are currently
working with Translink to ensure these elements are incorporated in their Servicing
Agreement (SA 10-532629).
Flood Covenant / Flood Event Release
As the subject site will remain under City ownership a rezoning requirement for registration of a
flood covenant was determined not to be required.
The submitted plans indicate that the proposed buildings will fully meet the City’s current Flood
Plain Designation and Protection Bylaw No. 8204 and the prescribed minimum 3.5m GSC Flood
Construction Elevation.
Geotechnical Review
A geotechnical review was undertaken for the subject site. Based upon the findings from the
geotechnical drilling, the site will required approximately 8 to 9 months of preloading to
accommodate the facility.
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Site Contamination
A site investigation report was undertaken by Golder Associates on September 2, 2010. Based
upon their historical review of the site they concluded that the site is not an area of
environmental concern with regard to the Environmental Management Act. No further
investigation was warranted.
Tree Survey
The tree survey was undertaken as part of the overall site survey. A single tree of bylaw size was
identified on the site under the survey. A review by the City’s Tree Protection Officer indicated
that the species was actually a multi-branching shrub species in very poor condition. A tree
removal permit was not required for its removal and retention would affect site preloading
activity. The landscaping plan for the site indicates approximately 16 trees will be added to the
property.
Frontage Improvements and the Provision of Utility Services
Frontage improvements on Westminster Highway in front of the subject property are the
responsibility of Translink as one of the conditions attached to the rezoning of the Hamilton
Translink Operations and Maintenance Facility at 4111 Boundary Road (RZ 09-484669 adopted
November 8, 2010). Translink representatives have been working closely with City staff on their
Servicing Agreement (SA10-532629) submissions and are aware of their obligations regarding
the daycare frontage works.
Per Translink’s rezoning requirements, the frontage improvements along the daycare site on
Westminster Hwy. will include a 1.8m westbound bike lane and 2.0m paved and delineated
walkway with extruded curb on the road to the western edge of the daycare property. Utility
connections will also be required as part of the Translink Servicing Agreement.
Based upon the submitted capacity analysis undertaken for the daycare project, storm, sanitary
and water analyses were determined not to be required. A 75mm sanitary sewer forcemain is at
the property line and can be connected to via a private pump station by the future contractors
completing the site servicing. Connections for both water and storm sewer will come from the
south side of Westminster Hwy. This design is to be included in the offsite works being done by
Translink.
Staff have worked with Translink to coordinate the timing of the offsite works with the opening
of the proposed child care facility.
Additional fire flow analysis is to be undertaken at the Building Permit stage once the building
design has been confirmed.
Financial Impact or Economic Impact

None.
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Conclusion

Staff are recommending support for the proposed daycare facility at 23591 Westminster Hwy.
The proposed layout meets and exceeds the BC Child Care Licensing requirements and will help
address a need for child care resources in the infant-toddler and pre-school age groups in
Hamilton. The site has been will designed given the constraints of the site shape and the need to
meet the flood construction elevation requirements and has been given general support by the
Advisory Design Panel members.

David Brownlee
Planner 2
DCB:cas
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Development Application Data Sheet
Development Applications Division
RZ 12-601319

Attachment 3

Address:

23591 Westminster Hwy.

Applicant:

City of Richmond

Planning Area(s):

Hamilton
Existing

Owner:

Proposed

City of Richmond
2

Same

2

Site Size (m ):

2,287.5 m

Land Uses:

vacant

Child Daycare Facility

OCP Designation:

Neighbourhood Residential

same

Area Plan Designation:

Residential (Mixed Multiple and SingleFamily)

Community Facilities Use

Zoning:

Single Detached (RS1/F)

School & Institutional Use (SI)

On Future
Subdivided Lots

same

Bylaw Requirement

Proposed

Variance

Floor Area Ratio:

No maximum

0.14

none permitted

Lot Coverage – Building:

No maximum

15%

none

Lot Size (min. dimensions):

No minimum

2,287.5 m²

none

Setback – Front Yard (m):

Min. 6.0 m

Greater than 6.0 m Min.

none

Setback – Side & Rear Yards (m):

Min. 3.0 m

Greater than 3.0 m Min.

none

12 m

Approx. 6.0 m

none

0.75 space per employee plus
1 space for each 10 children
in care
0.75 x 8 employees = 6
33 children = 3.3
Total stalls required: 10

11 including 1 handicapped
space

none

Loading Bay

1 medium

1 medium

none

Tandem Parking Spaces:

permitted

5 stalls for dropoff

none

Class 1: 1 spaces
Class 2: 2 spaces

Class 1: 1 spaces
Class 2: 2 spaces

none

Height (m):

Off-street Parking Spaces – Total:

Bicycle Spaces
Other:
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DRAFT –Advisory Design Panel
Wednesday, April 18, 2012
Excerpt of Minutes
2.

RZ 12-601319 – HAMILTON CHILD DAYCARE FACILITY
APPLICANT:

City of Richmond

PROPERTY LOCATION:

23591 Westminster Highway

Applicant’s Presentation

Mark Mathiasen, GHM Architects, Janet Whitehead and Martin Younis, City of
Richmond Project Development and Facility Services, presented the project on behalf of
the applicant.
Panel Discussion

Comments from the Panel were as follows:

3482714

•

appreciate the accommodation for toilet requirements for daycare staff and children in
wheelchairs or with mobility impairment;

•

due to grade issues, give attention to ramping as it is necessary to provide continuous
surfaces within the site;

•

no problem with Britco-style building; understand the budget constraints of the
project;

•

landscaping seems active and interesting; lots of activities in different areas are
appropriate for small children;

•

information provided on the edge details of the building could use more resolution;
concrete crawlspace kind of finish below the hardie panel is not visually interesting;
consider adding a different material, e.g. corrugated metal; no space for berm or
planter;

•
•

overall, a reasonably planned project given the limitations of the site;
question the location of the play area which is adjacent to Westminster Highway; why
not locate it adjacent to the park to the north of the site?; may have shadow issues but
would be more more removed from the road;

•

retaining wall at the west property line should be treated nicely in consideration of the
neighbouring residential property to the immediate west;

•

very interesting scheme from a daycare perspective; fairly well-resolved project
notwithstanding the challenges in grading;

•

a hill is a great play surface; look at opportunities to create a sloped surface from the
covered deck edge down to grade to integrate the areas, e.g. through on-grade
landscaping instead of lattice barrier;

ATTACHMENT 4
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•

large verge at the edge of Westminster Highway could be treated to soften the street
and provide buffering from the street; consider a reforestation plan (i.e., planting of
small trees that eventually grow into big ones) to integrate cost-effective planting into
boulevard to assist in screening noise and traffic coming from the highway to the play
area;

•

sidewalk location needs to be separated from the street/curb to set better precedent for
the neighbourhood;

•

would appreciate if proposals from the Panel could be integrated into the project’s
terms of reference;

•

consider providing temporary cover or tent-like structure for outdoor play areas to
provide opportunities for outdoor play during rain;

•

consider more playfulness in window pattern, e.g. lower windows for toddlers;

•

consider using roof fence/vents or stronger changes in roof lines and forms to break
up the massing of the roof and add playfulness to it;

•

consider adding another colour to add more playfulness to the project considering that
it is a daycare facility;

•

understand the budget constraints of the project; however, consider improving texture
of the paving coming out into the parking area;

•

notwithstanding the budget constraints, the terms of reference should encourage
innovation by the proponents in terms of landscaping, building massing, articulation,
window elements and roof form;

•

comments of Panel members may provide interesting solutions to challenges faced by
the project;

•

ensure that there is sufficient tree planting in the northern edge of the site to provide
sun shade for children during sunny days;

•

modular structure has successful precedents; ensure that wooden members are sized
to be visually proportional and chunky; should tie-in with landscape elements;

•

ensure that there is sufficient buffering if the primary play area is on the highway
side;

•

in view of the location of the play area, look at some serious buffering along the edge
of Westminster Highway to address the noise issue; and

•

building is raised and there is a fair amount of space underneath; consider the
possibility of a storage area in the crawlspace; could be incorporated under the
building at minimal cost.
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ATTACHMENT 6

Rezoning Considerations
Development Applications Division
6911 No. 3 Road, Richmond, BC V6Y 2C1

Address: 23591 Westminster Hwy.

File No.: RZ 12-601319

Prior to final adoption of Zoning Amendment Bylaw 8881, the developer is required to complete the
following:
1. Final Adoption of OCP Amendment Bylaw 8880.
2. Provincial Ministry of Transportation & Infrastructure Approval.
3. Submission of a Landscape Plan, prepared by a Registered Landscape Architect, to the satisfaction of the Director of
Development.

Prior to Building Permit Issuance, the developer must complete the following requirements:
1. Submission of a Construction Parking and Traffic Management Plan to the Transportation Division. Management
Plan shall include location for parking for services, deliveries, workers, loading, application for any lane closures, and
proper construction traffic controls as per Traffic Control Manual for works on Roadways (by Ministry of
Transportation) and MMCD Traffic Regulation Section 01570.
(For more information refer to : http://www.richmond.ca/services/ttp/special.htm).
2. Additional fire flow analysis are to be undertaken at the Building Permit stage once the building design has been
confirmed.
3. Obtain a Building Permit (BP) for any construction hoarding. If construction hoarding is required to temporarily
occupy a public street, the air space above a public street, or any part thereof, additional City approvals and associated
fees may be required as part of the Building Permit. For additional information, contact the Building Approvals
Division at 604-276-4285.

[Signed original on file]
_____________________________________________
Signed
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Date

